
,Annual Governance and Accountability Return 2022l1g Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authsrities*:
' where the higher of gross income or grcs$ expeflditure exceeded f25,000 but elic, not exceed

fS.5 rnillioni 0r
. where the higher of gross ineorne or gross expenditure was [25,000

cr less but that:
. are unable to certity themseives as ex*mpt {{ee payabie); or
. have requested a limited as$urance review (fee payable)

Guidance notes on completing Forrn 3 of the Annual Governanee anci
Accountability Return 2*22123
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding t25,000 must complete Form 3 of the Annual Governance and Accountability Return ai
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Section$ 1 and 2 must be completed and approved by the authority.
" $estion 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceedrng t25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external audilor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge off40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2023
. an explanalion of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Reporl2O22l23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2023 authorities must publish:
. Notice of the period for the exercise of public r:ghts and a declaration that the accounting statements

are as yet unaudited;
. Section 1 -Annual Governanee Statement 2A22123, approved and signed, page 4. Section 2 -Accounting Statements 2022123. approved anci signed, page 5
Not Iater than 30 September 2023 authorities must publish:
. Notice of conclusion of audit

" Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return refer.ed to in theAccounts and Audit Regulations 2015.
Ihroughout, the words 'extemal auditor' have the same meaning as the wo.ds 'local auditor' in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022123
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Pract ces are foundinthe Practitioners' Guide" which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

' lVake sure that theAGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and proper,y Initialled.

' The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure thai the copy of the bank reconciliation to be sent lo your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on lhe accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide* .

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Make sure that the accounling statements add up and that the balance carried forward from the previous year
(Box 7 ot 2022) equals the balance brought forward in the current year (Box 1 ot 2023).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

'covernance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov,uk or from wwur,ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Have allhighlighted boxes been completed bythe internalauditorand explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank recrnciliation as at 31 March 2023 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box I been provided?

Sections 1 and 2 Trust tunds - have all disclosures been made it the authoity as a body corporate is a
sole managing trustee? NB: do not send lrust accounting statements unless requested.

Yes No
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records ha!e beei hout the financlal
B. This authority complied with its financial regulations, payments were supported by invoices, all

expendilure,r,,as and VAT was accounied for.

Expected income was fully received, based on collecl p.ices p.operly recorded and promp y
benked: anc VAT \,,/a s accounted for

F. Petty cash payments were properly supported by fecelpis. all pettl/ cash expenditr,tre \,,as approved
arrC VAT accountcd loi.

I 
G. sala.es.to emproyees and alowances to members were paid in accoidance w h this authority s

; approvals. and PAYE ard Nl requ:re.ne.\ts were properly applied.

A.couniing sialernents prepared .iurng the year were prepared on the correct ac.oLrnting basis {receipts
and irayinenls or income ani expenditure,. agreed to ihe cash book. suppo(ed by afl adeqrale audit
tra from underlying records and where appropalate debrors and creditors were properly reccaded.

:.. lf the auihority certiiied itself as exempt f.o.. a I mrted assu.anc€ re'/ie\,v in 2c21l22. it met lhe
exemption erileria and correctly declared itself exempt. f/l fhe a uthorily had a limited assurance

.l-l
., The aiilhorily pubiished the required rnformation of a \aebsitelwebpage L-lp to date at ihe tirne cf the

internalaudit in accordance with the relevant ,eoislation

I M. ln the year covered by ihis AGAR, the authority correcfly provided for a period for the exercise of
i public rights as required by the Accounts and Audit Regu la tions (duting the 2022-23 AGAR period,
i were public rights in relafon to the 2021-22 AGAR evidenced by a notice on the website and/or

: l rL ,r:a-i i.'e tr'rles set).

Annual lnternal Audit Report 2OzZtZs

I N. The authority has comptieO with tf,e publication requireme nts nr ZAZIIZZ \AAA
(see AGAR Page 1 cuidance Notes)

'.. (For Iocal coullcils only)
TrLrst f!nds (includ ng charitable nsibilities as a trustee

Date(s) internal aLldit undertaken

2a[..71t"'B
Signaiure of person who
carried out the internal audit

Nanre oi persort r,^,,ho carr ed our ihe intenlal auclli

Lip-c.A t+re&eY

Daie
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"lf the response is 'no'please state the implications and a.iicn being taken to i
identified {add separate sheets if needed),tusr,.rrlsu {duu -cPd l, ceue(.l],

"Note: li lhe respcnse rs nol aove.eo please state ,ihen the mosl recent in teina l aud il wot k ,

neri plannedt or if aoveraQe s nol real|]lred lhe annual tnternal aucll .eport m!sl expiaio why

C. This authority assessed the signiicant risks to achieving its objectives and reviewed the adequacy

D. The p.ecept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reseryes were appropriaie. 

'

For any other risk areas identifled by lhis aulhority adequate controls existed (lisl any other risk areas on sepalaie sheels if needed).
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i. Periodic bank accounf reconciliatjons were properly carried out durinq the



Section 1 - Annual Governance Statement 2022123

We acknowledge as the members of:

Yoxford Parish Council. Suffolk

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accountrng Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accountrng Statements for the year ended 31 March 2023. that:

*plcase provide explanations to the external auditor on a separate sheet for each 'No'resPonse and describe
how the autho ty will address the weaknesses identified" These sheets must be published with thc Annual
Governance Statement,

This Annual Governance Statement was approved at a
meeiing of the authority on:

1110512023

and recorded as minute reference:

www.yoxford.org. uk

Signed by the Chairman and Clerk of the meeting where

approval was

Chairman

Clerk

1. We have put in place arrangements for effective financial
management during the year, and for lhe preparation of
the accounling statements.

prepared its accaunting statements in accardance
wilh lhe Accounts and Audh RegLlations.

2. We rnaintained an adequate system of internal conirol
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness-

fiade praper arrangefients and accepled responsibi|ty
lot sateguatd,ng the puD\c ntaney' and leaoutces t'
its charge.

3. We look all reasonable steps to assure ourselves
thai there are no matters of actual or potential
non-compllance with iaws. regulations and Prope.
Practices that could have a significant flnancial effect
on the ability of this authorrty io conduct its
business or manage its flnances.

has anly done what il has the legal power ta da and has
complied wilh Propet Phctices in daing so.

4. We provided proper opportunlty during lhe year for
ihe exercise of electoTs'aights in accordance wllh the
requiremenis of ihe Acco!nts and Audil Regulations.

duing the year gave all persons interesteclthe oppartunity ta

inspect and ask questions about this autharily s eccolrrls.

5. We carried oui an assessmeni of the risks facing this
authorlty and took appropriate steps to r.anage ihose
risks. rncluding the inlroduction of lnternal cont.ols and/or
external lnsurance cover where requir-.d-

cansidered and documented the financial and other risks it
faces and deall wilh lhem properly-

t. We mainiained throughout the y€ar an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a cofipetent pe"son, independent af the flnancial
contrcls and prccedurcs, to give an objective view an whethet
internal contrals meet the needs afthts smaller aulhanly

?. We took appropriate aciion on all malters raised
in reporis from internal and external audit.

rc;ponrled to mafters braught to its attenlion by internal and

I]- We cons dered whether any litigation, liabilities or
coinmilments, events or transactions, occurring eitheT

during or after the year-end, have a financial impact on

this authority and where appropriate. have inclLrded them
in the accounting stalernents.

disclosed everything it should have about its bus/ress aclivity
during lhe year including events taking place aller the year

9. (Fo. local councils only) Trust funds including
char.tao'e. ln oL'capacil/ as rl p so e nd_aq no
trustee we discharged our accountability
responsibilities for the fuod(s)/assets. including
Rnancial reportinq and, if required, independent
examination or audit.

has met allof its responsibili es wherc. as a body
corparate, il is a sale managing trustee of a local
lrusl or trrsls-

Annual Governance and Accountabilitv Return 2022123 Form 3
Local Councils, lnternal Drainage Boaids and other Smaller Authorities*

Page 4 of 6

NiA



Section 2 - Accounting Statements 2022123 for

Yoxford Parish Council, Suffolk

Total balances and reserves at the beginning of the yeat
as recorded in the tinancial records. Value musl agree to
Box 7 of previous year-

Total amount of precept (or for lDBs rates and levies)
received ot receivable in the yeaa Exclude any grunts
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants rcceived.

4. C) Staff costs Total expenditure or payments made to and on behalf
of all employoes. lnclude gross salaries and wages,
employers Nl contribuLions. employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made duing the year on the authoity's borrowings (if any).

6. G) All other payments Total expenditure or payments as recorded in the cash-
book /ess slaffcosfs (line 4) and loan interesvcapital

Total balances and reser,,/es at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 64,382 58,081

The sum of all current and deposit bank accounts, cash
holdings and shoi term investments held as at 31 March -
To agree wilh bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

90,035 100,790
The value of all the property the authoity owns - it is made
up of all its fixed assets and long term inveslmenls as al
31 Match.

10. Total borrowings
U 0

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

The Council, as a body corporate, acls as so/e lrustee and
is responsible for managing Trust funds ot assets.

11a. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above do not
include any Trust transactions.

11b. Disclosure note re Trust funds
(including charitable)

I certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the flnancial position of this authority.

Signed by Responsible Financial Ofti$er before being

I confirm that these Accounting Statements were
approved by this authority on this date:

11t0512023

as recorded in minute reference:

/Z o(

Signed Chairman of the meeting where the Accounting
Stat were approved

presenteltp tliF authority for apprqt/l

Vlal*/(-(
Date

10105t2023
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1- Balances brought
forward 46,082 64,382

2. (+) Precept or Rates and
Levies 14,216 14,383

23,338 15,166

6,574 7,579

5- G) Loan inieresvcapital
repayments 0 C

12,680 28,271

7. (=) Balances carried
forward 64,382 58,OB1

Yes



Section 3 - External Auditor's Report and Certificate ?02ZtZ3
ln respect of Yoxford parish Council - SFO43O

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assuranca review is set out by thiNational Audit Ofiice (NAO). A
limited assurance review is not a futl statulory audit, it does not constitute an audit carried out in accordance with
lnternalional Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local publjc bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 'l and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website - https://www.nao.org.uucode-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control, The authority prepares an Annual Governance and Accountability Return in accordance with
P ro pe r Practices which:
. summarises the accounting records for the year ended 31 March 2023; and
. confirms and provides assurance on those matters that are relevant to our dulies and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2022123
the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabrljty Relurn (AGAR), in our oprnion the inforrnation in
lions 1 and 2 ol ihe AGAR is in accordance with Proper Practrces and no other matters have come to our attentron givinq cause for concern

legislation and regulatory requirements have not been met.

see below.

mallers not afiecting our opinion which we draw to the attention ofthe authority:

The smaller authority has submitted its AGAR and supporting documentation priorto 30 September 2023; however, we have not been
able to compleie our review work in lime to enable to smaller authority to publish the required documentation in line with statutoay
requirements. Once we have completed our review a final report will be provided with the certiflcate of completion detailing any
qualifications and'othel matters.

Our fee note for the limited assurance review will be issued when we certify completion.

3 External auditor certificate 2022123
We do not certify that we have completed our review of Sections 'l and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2023.

We do not certify completion because:

We have nol been able lo complete our review work in time to enable to smaller authority to publish the required documentation in line
with statutory requircments.

Exlemal Auditor Name

External Audilor Signature

PKF LITTLEJOHN LLP

Date 2710912023
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